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Bristol City Council Cycle Forum 
Terms of Reference - Review 

 
1. Purpose 

a. Raise the profile of cycling - in all its forms - in the city. 
b. Identify ways in which all groups with a stake in cycling can work 

together to make cycling safer, viable and sustainable for the city. 
c. Pre-view and review city projects related to cycling. 
d. Formulate policies to inform local transport planning. 
e. Provide a mechanism for open consultation on urban transport 

infrastructure issues between local community groups, interested 
professional bodies and Council Departments.  

f. Promote greater understanding of the values of cycling and to stay 
up to date with current thinking, policy and research.  

g. To conduct a Scrutiny/Audit role in relation to transport planning 
policy/schemes in the city. 

 
2. Membership  

a. A Chairperson and co/vice Chairperson 
b. Any Cyclist. 
c. Elected Members from Bristol City Council – ideally cabinet 

members with responsibility for Transport, Environment and 
Health should attend. 

d. Council Officers with remits pertaining to Transport, Environment 
and Health. 

e. Campaigning Groups. 
f. Invitees to the Meeting e.g. Public Transport Companies, 

Emergency Services, other councils, etc.  
 

3. Meetings 
a. Meetings will be held in public in a council provided venue. 
b. The Forum will meet at least 6 times a year. 
c. Extraordinary meetings may be called by the chair. 
d. A record of decisions and attendance will be kept and, except for 

good cause, made public. This will be the responsibility of Bristol 
City Council. 

e. Voting, where necessary, shall be by simple majority of those 
attending the forum. 

f. Forum quorum should include elected representatives, council 
officers, chair and cyclists. 

g. Minutes of the meeting should be distributed to all elected 
members of the Council.  
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h. The Forum may establish sub and task groups as appropriate.   
Membership of these will not be restricted to forum members. 

 
4. Organisation 

a. Chairperson: The Cycle Forum will elect a Chairperson by vote at 
each Annual General Meeting. The Chairperson will act as the first 
point of contact between the Forum and Bristol City Council, 
individually represent the Cycle Forum membership in a formal 
capacity when appropriate, and ensure the Cycle Forum meets the 
other terms set out in this proposal (in particular, relating to equal 
opportunities and accessibility). 

b. A chair/co-chair will be appointed annually from among the 
forums membership. 

c. Councillors or Council Officers may not hold the post of chair. 
d. Rotation: Neither Chairperson or Vice Chairperson should hold this 

position for more than two years. 
e. Representing the Cycle Forum: The Chairperson (or Vice 

Chairperson in the absence of the Chairperson) may respond on 
behalf of the Cycle Forum on any issue where the Cycle Forum is 
consulted or asked for its views, or where a public statement is 
appropriate. Before responding the Chairperson will, if possible, 
refer the issue to a full meeting of the Cycle Forum. If time 
constraints make this impossible the Chairperson must consult with 
other Committee Members (once a committee is formed); consider 
views previously expressed by the Cycle Forum and carry out any 
further consultation with members that that is possible in the time 
available (for example by email or via the BF – BBB - website) 
before responding. 

 
 


